
Job Search Officer  
JSO-NOR225 

 
Community Bridging Services (CBS) Inc. is a South Australian not-for-profit organisation celebrating 
their 21st year of successful service delivery in the disability employment and recreational/day options 
programs providing a holistic approach. CBS is a family friendly employer who offer employment 
flexibility and work life balance, manageable caseloads, offer Salary Sacrificing, have an Employee 
Assistance Program and have a strong focus on values.    
 
This is an opportunity to join a supportive team environment that will build your skills and contribute to 
your development and career growth. You will be provided with ongoing training and opportunities to 

assist your career path.  
 
Reporting to the Jobnet coordinator the Job Search Officer (JSO) will be based at our Elizabeth site and 

work across Gilles Plains and Salisbury. With sales and marketing as your key strength you will work 
within a target driven environment and have a proven track record of meeting and exceeding KPIs. 
 

Job Search Officer key responsibilities: 

 Cold calling employers and arranging employer meetings 

 Build relationships and networks to source job vacancies and place clients into employment 

 Reverse marketing and developing partnerships with employers and local businesses 

 Continuous engagement and employer follow up 

 Generate leads which covert to job placements each month 

 Developing employment related goals using a strength based approach 

 Managing a small caseload of job seekers 

Requirements for the position: 

 Solid sales and marketing experience  

 Ability to build and maintain high quality relationships with employers  

 Excellent verbal and written communication skills  

 Solid organisational and time management skills 

 Understanding and empathy for people with a disability, injury and/or medical condition 

 Police clearance (less than 6 months old) 

 Current Driver’s Licence 

 First Aid Certificate 

 

Experience working with individuals with a disability/disadvantage background or working in 

employment services would be highly regarded. The successful applicant will need to demonstrate an 

understanding of the effects of disability/disadvantage on individuals, families and the community. 

 

Please send your resume, cover letter, including two current referees quoting reference number 

JSO-NOR225 to Alicia Hassan, HR Officer at jobs@cbsinc.org.au. Applications will be accepted 

until 5th June 2018. Please view our website and read the position description found at 

https://communitybridgingservices.org.au/careers/ prior to application. 

 

Staff testimonial  

 

“Community Bridging Services is an amazing organisation, I have never felt more fulfilled or proud of 

what I do for a living and this is in great part due to the professional, friendly and caring environment 

that CBS has created for both staff and clients alike. The work done at CBS truly helps shape the future 

for people’s lives’ and it is an honour to be a part of that.” – Anthony Cooper, Employment Officer.  

 

Only shortlisted applicants will be contacted.  

“Indigenous Australians are encouraged to apply”  

mailto:jobs@cbsinc.org.au
https://communitybridgingservices.org.au/careers/

